[image: image1.png]m

Essex County Council



[image: image4.emf]

All Headteachers and Principals,

Essex Schools and Academies 








Date: 20th January 2012
Dear Colleague, 
Essex Code of Conduct for the Issue of Penalty Notices

Term Time Holidays and Police Leave during 2012
I write to advise Head teachers that the steering group recently met to review the Essex Code of Conduct for the issue of Penalty Notices. The proposals from that meeting are currently in consultation. In the meantime it is important to address the issue of requests for leave during term time for pupils whose parents are serving officers in the police force. I have been made aware that their annual leave is likely to be restricted during the summer break due to the Diamond Jubilee celebrations and the Olympic Games 

The Department of Education has issued the following advice:

“The Education (Pupil Registration) (England) Regulations 2006 state that head teachers may grant leave of absence for the purpose of family holidays during term time. They also state that the application must be made in advance and the head teacher must be satisfied that there are special circumstances that warrant the leave.

It is for each school to decide what constitutes special circumstances. However, the Department would consider that a ban on summer leave for serving officers in the police force during the summer of 2012, because of capacity issues during and around the time of the Olympics, would constitute a special circumstance that would warrant the head teacher considering granting leave of absence for the purpose of a family holiday during term time, subject to minimal disruption to the pupil’s education.

The Department looks to schools themselves to consider each request for holiday absence on its merits. Each request can only be judged on a case-by-case basis taking into account individual circumstances, such as the child’s attainment, attendance and ability to catch up on missed schooling and the proximity of key dates for tests and examinations. The school should also take into account any extenuating circumstances, such as the inflexibility of leave patterns for parents. While leave of absence might be granted for a term time holiday, it is granted at the head’s discretion and is not a parental right.

We would not consider altering the recording and reporting arrangements for leave of absence during term time as it is important that schools have an accurate record of the amount of education a pupil has missed; this will help identify those pupils that might need additional support.”

The Essex Code of Conduct does already address the issue of a parent’s employment patterns being seen as a reasonable justification for a head teacher to agree to the absence being “special circumstances”. Where any applications for such leave are made over the coming months leading up to and following the special events during 2012 it will be important to take this advice into consideration where the criterion does apply. 

Yours sincerely, 
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Julie Weddell

County Manager,
Education Welfare, School Attendance and Child Employment
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For a better quality of life
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