Ofsted Inspection – safeguarding information requested by one team


The following information was requested during a recent Ofsted Inspection on a school in Tower Hamlets
The team requested the following documents/policies:

· Single Central Record 

· Health and Safety policy 

· Risk Assessments 

· PAT testing documents 

· Trips/visits records 

· Fire evacuation procedures 
· Fire risk assessments and records of fire drills, emergency lighting checks, extinguisher and fire alarm system services

· Records of checks for premises e.g. lightening conductors, electrical safety checks 
· Legionnaires checks 

· Health and safety inspection reports 

· Recruitment policy 

· Child Protection Policy 

· LAC policy 

· Managing Allegations of Abuse against staff policy 

· First Aid certificates 

· Designated Person training certificates 

· Safer Recruitment Training certificates 

· Accident books (particularly interested in EYFS accident book) 

Single Central Record: 

· Asked how many staff we had then counted to check everyone was there

· Permission to work needs to be completed with Yes or No and details of work permit where relevant – can’t leave this blank

· Checked dates when checks had been carried out 

· Checked that qualifications had been checked for all relevant staff, particularly QTS for teachers 

· Asked regarding procedures for checks for supply staff, then looked at a few to test this 

· Wanted a clear distinction between school staff and others on the SCR
· Question mark over full addresses for e.g. Reading and Number partners where address is given as the company address

· Checked for – music tutors, SSCoP staff and coaches, consultants, visitors to the school for one off events 

· Asked regarding Governors who hadn’t already been CRB checked but were satisfied that they didn’t have regular contact with children and that checks were being processed 
Trips and Visits records 

· Need to ensure that all staff on a trip are aware of children with medical needs 

· That copies of the information regarding the trip, including the above, are kept in school and a copy is taken on the trip, including emergency contact numbers at school and at the location of the trip
· Emergency contact numbers for children to be taken on the trip 
· Counted the number of signed permission slips to check this against the list of children attending 

Recruitment 

Key question: What steps have been taken to implement the “Safeguarding Children and Safer Recruitment in England” document?
Asked us to talk through the recruitment process. They wanted to know but didn’t ask directly:  

· What happened at the short listing stage, particularly around looking for gaps in employment history

· How we decided the questions to be asked at interview, whether they were all the same, what type of questions we asked relating to Safeguarding

· How we ensured that all panels had someone on them who had completed the Safer Recruitment training 

· References 

· How and when qualifications and ID were checked 

· At what stage the CRB forms were completed and sent off
Child Protection: 

Ahead of the meeting they had asked about 6 members of staff, with a range of roles, who the designated person was, and what procedures were if they had a concern about a child. 

Asked us to talk through:

· The procedures

· How we ensure that daily supply staff are aware of these
· How we ensure new staff are aware of these

· When training takes place, who runs this

· What we had done to ensure that if the designated person was attending training there is someone on site who has completed designated persons training 

· When we last had ½ day accredited training for all staff, when was the next session planned 

They also asked to see copies of Child Protection records, we said no but talked them through how they were dealt with. - they were also using this to check that they were kept securely and locked away. 

EYFS: 
Checked with a number of staff what the procedures were if a child had an accident and how this was recorded. 

Checked the accident book. 

Checked copies of first aid certificates to ensure that a member of staff to had the Paediatric First Aid qualification. 

Checked all the doors and gates to make sure that they shut properly on their own, were secure and that children couldn’t get out 
Risk Assessments

Checked some of them 

Wanted to know about safety of the site – secure gates, fobs (who had them), fences, locking gates, keeping the EYFS secure (making sure that doors shut to properly) 
What the procedures were for visitors 
Asked about what steps we took to ensure safety outside the school – CCTV etc. 
Risk assessments for cooking activities - use of knives and scissors and whether these need to be more explicit for staff 
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